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	1. Enter your name and the date that you started this position. 

2. Read and understand the enclosed material.

3. Photocopy and use enclosed forms where appropriate.

4. Bring this binder with you when you have a job review or board of review.

5. At the end of your term, return this binder to your Leadership Position Coordinator.
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Librarian Leadership Card

Name: __________________________

Patrol: __________________________
Job Description:
The librarian takes care of troop literature

Minimum Rank for this job:  First Class

Ranks that this job may apply toward:  Star, Life

Leadership Position Coordinator:  Assistant Senior Patrol Leader
Duties of Senior Troop Librarian:

· Keep an archive on places to go and trips the Troop has made. A short write up of each trip indicating numbers to call for reservations, facilities, positive-negative things, etc. Also, collect and catalog articles on potential places the Troop could go on outings. Provide this information to people planning future trips as requested. 

· Keep a library of merit badge pamphlets and other Troop materials available for check out and used by Troop members and leaders. Keep track of who has what and be responsible for getting materials returned. Keep an inventory of all library materials. 

· Keep an archive on all fund-raising activities similar to the outings archive. 

· Keep an archive on all Troop special events - including Court of Honor, etc. - with information on equipment needs, facilities, and ceremony scripts. 
· Sets up and takes care of the troop library
· Adds new or replacement items as needed
· Keeps a system for checking books and pamphlets in and out
· Follows up on late returns
· Sets a good example
· Enthusiastically wears the Scout uniform correctly
· Lives the Scout Oath and Law
· Shows Scout Spirit

Position Coordinator 

Date/Initials

__________
In-Brief on duties and responsibilities

__________
Complete an accurate inventory of the troop library and have the list available at each troop meeting for interested scouts and bring the materials the next week

__________
Maintain a sign-out log for materials and follow-up to ensure material is returned.

__________
Complete all other Troop Librarian duties during term in office 

Librarian’s Report to ASPL

(Due to the ASPL by the meeting before the PLC)

Is there a current log for the Troop Library of Merit Badge books?

Are the Merit  Badge books that are out-of-date, clearly marked that way?

Are there any upcoming Merit Badge classes that need workbooks printed?  If so, have you made sure that there are enough?

Does the troop need to purchase any Merit Badge books this month?

